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	SCHOOL /  ORGANIZATION 
Institution: ________________________________

Circle:      Private     or       Public
Director/Principal:__________________________

Address:  ________________________________

Tel:          ________________________________

Fax:         ________________________________

Web:        ________________________________
	CONTACT PERSON: 
Name:  _________________________________
Title:     _________________________________

Tel:       _________________________________

Emergency Tel/Cell: _______________________

Email:   _________________________________

Emergency Closing Info: ____________________
Total School Population: ____________________


IMPORTANT (please read):
· Additional fees for travel & extras (e.g. many stairs, wait time between shows, room change cartage, residency planning).  
· Presented in English with Spanish vocabulary.  Spanish sessions for fluent audiences only.  

· Technical requirements: large table, electric outlet, and 25'x15' performance area.  Artists bring own sound system.
	Assembly - Melodías y danzas de Cuba
· Audience limit -  250 per assembly
· Each assembly is 45-50 minutes. Please schedule 60 minutes per session to allow for seating & intros.
· 75 minute stage setup & 45 minute strike: 75 minutes on-stage before & 45 minute strike afterwards.  No activities in performance room during setup & strike please (unless pre-arranged with Artist). 

Program objective? (e.g. FL Month, cultural awareness)  ____________________________________________________
Location in School: (e.g. Gym, Multipurpose, Theatre):    ____________________________________________________
Assembly #1: Start Time, Grades & Quantity of students attending:  ______________________________________
Assembly #2: Start Time, Grades & Quantity of students attending:  ______________________________________
Assembly #3: Start Time, Grades & Quantity of students attending:  ______________________________________
Assembly #4: Start Time, Grades & Quantity of students attending:  ______________________________________
Any assembly 100% in Spanish? (fluent groups only)    Yes / No: ______    Which groups?___________________

	Workshop - Cuban Music & Dance
· Limit - 25 students per workshop.  Workshop = 45 minutes - negotiable. 

· Setup & strike - 30 minutes each.  No activities in room please (or pre-arrange w/ artist).
· Cartage fee to change rooms.  
· FOLLOW UP Workshops: Attendees must see assembly first.  WITHOUT Assembly:  Daily Minimum
Program Objective? (e.g. FL Month, cultural awareness, frameworks)  _________________________________________
Room Location:  _______________________________________________________________________________
Workshop #1: Time, Class, Follow Up (FU) or Without (W/O) Assembly:___________________________________
Workshop #2: Time, Class, Follow Up (FU) or Without (W/O) Assembly:___________________________________
Workshop #3: Time, Class, Follow Up (FU) or Without (W/O) Assembly:___________________________________
Workshop #4: Time, Class, Follow Up (FU) or Without (W/O) Assembly:___________________________________
Any workshop 100% in Spanish? (fluent groups only)    Yes / No: ______    Which groups?__________________


	Residency - Spanish K-8       -and/or-      Cuban Music & Dance
· Limit is 25 students per class

· Daily Class Minimum:   3 or negotiable

· Setup/Strike to be discussed
Curriculum objectives:_________________________________________________________________________
# days total?: ____________________ At what intervals?(e.g. twice a week): ____________________________
Dates requested:   ____________________________________________________________________________
Group #1: __________________________
Group #2: __________________________
Group #3: __________________________
Group #4: __________________________
Any groups to be 100% in Spanish? (fluent groups only)    Yes / No: ______    Which groups?________________
Please provide any necessary details / request:

__________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________


	Arrive early?
√
	ARTIST ARRIVAL DETAILS. Heavy load-in.  (Please don't handle equipment.)  
Please check box to the left for any items that require Artist early arrival.

	
	STAIRS - Many steps from car to stage?  Y / N   More than 1 flight?  Y / N   How many?______
Additional fee may apply for many stairs, and Artist may arrive earlier and require assistance.


	
	LOADING  Artist unloads & loads right next to building, preferrably near stage and/or fewest stairs. (approx 15 minutes.)  Where do we unload?______________  Is it close to stage? Y / N


	
	PARKING (Single car) Can we leave our car parked near loading area? Y / N   
Should we allow extra time (or fees) to find parking? Y / N


	
	SCHOOL TRAFFIC/BUSES: Will school traffic/buses coincide with Artist loading times?  Y / N 


	
	ARRIVAL: Where should Artists go upon arrival? Circle: Main office  (or)  Load-in location.   

Any security instructions?: _______________________________________________




Questions/Comments: ________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

PRIOR TO DAY OF EVENT, PLEASE EMAIL ARTIST  DRIVING DIRECTIONS with LANDMARKS (or link to website directions), & campus map/public transit info if applicable.
Thank you very much!
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